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Application for Employment

Section 1: Personal Details 
	Details of the post you are applying for 

	Job Title: 

	Location:

	Full Time 
	
	Part 
Time
	
	Permanent
	
	Temp
	

	If part time, please state the number of hours you can work per week: 
	Minimum 
hours
	
	Maximum hours
	

	Preferred Working Arrangements:
	Weekdays
	
	Evening/
Weekend
	

	Personal Details 

	First Name: 
	Last Name: 

	Address:
	Mobile Tel No:

	
	Home Tel No:  

	Postcode: 
	Email:

	Driving

	Do you hold a valid Driving Licence?
	Yes
	
	No
	

	[bookmark: _Hlk29398055]Do you own or have access to a car for work?
	Yes
	
	No
	

	Working in the UK 

	[bookmark: _Hlk29398484]Are there any restrictions to your residence in the UK which might affect your right to take up employment in the UK?

	Yes
	
	No
	

	If yes, please provide details: 



	Do you require a work permit to take up employment in the UK? 

	Yes
	
	No
	





Section 2: General Information
	References - please give two referees, one of whom should be your present or most recent employer 

	Name: 
	Name: 

	Job Title: 
	Job Title: 

	Company: 
	Company: 

	Address: 
	
	
	
	Address: 
	
	
	

	Postcode: 
	Postcode: 

	Tel no: 
	Tel no: 

	Email: 
	Email: 

	Relationship to you: 
	Relationship to you: 

	May we contact them at this stage?
Yes         No 
	May we contact them at this stage?
Yes        No 



	Applicants with Disabilities  

	If you have a disability, do you have any requirements to enable you to attend and participate at interview should you be selected?
Yes       No 
If yes, please specify: 








Section 3: Experience, Skills and Qualifications 
	Present or most recent employment, voluntary work or personal experience 

	Post Title: 
	Name of Employer: 

	Dates Employed
From:                          To:
	Employer's Address: 


	Rate of Pay: 
	

	Reason for leaving / wishing to leave: 
Notice required:                Weeks

	Brief description of duties / responsibilities / experience gained: 








	Previous employment, voluntary work or personal experience 
(Please list in date order, most recent first)

	Date
From / To
	Employer's Name / Address
	Post Title
Duties / responsibilities / experience gained
Reason for leaving

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	

	
	





	Formal education, technical and professional skills 


	Please name any institute or professional body in full, the name of the qualification, attainment level and the relevant dates

	Title or Subject
	Where and how did you study? (part-time, full- time, at school, college, university, work or home?)
	Result / Date 

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	[bookmark: _Hlk29399842]Personal Development 


	Please give details of any other courses, memberships, voluntary or other work which you consider relevant to this application

	



	Personal Statement 


	Please tell us why you are applying for this post, paying particular attention to the skills and responsibilities of the position as outlined in the job description 

	


















Section 4: Values Questions 
	In this section, please answer the following values-based questions to help us get to know you a little better. Please refer to our candidate information pack for guidance about organisational values.


	
Caring - describe a time that you feel demonstrates your ability to build successful working relationships with others.













	
Pioneering – provide an example of when you took on a new challenge. Tell us how you felt during that process. 















	
Real – outline a situation when you had to say ‘no’ to a manager/colleague. What was the outcome? 














Section 5: Data Protection Statement
	Square Peg HR are our HR and recruitment advisers.  They have a legitimate interest in processing the personal data on your application form in order to manage the initial stage of the recruitment process on behalf of Pet Blood Bank UK.  By signing this application form, you are giving your consent to the processing of any sensitive personal data on your application form by Square Peg HR. Square Peg HR will securely destroy your personal data no later than six months after the end of the recruitment process unless they have sought and you have given your consent to holding it for longer. 
The information that you provide on this form and that obtained from other relevant sources will be used to process your application for employment.
The personal information that you give us will also be used in a confidential manner to help us monitor our recruitment process. If you succeed in your application and take up employment with us, the information will be used in the administration of your employment with us and to provide you with information about us or a third party via your pay slip. We may also use the information if there is a complaint or legal challenge relevant to this recruitment process.
We may check the information collected on this form with third parties or with other information held by us. We may also use or pass to certain third parties’ information to prevent or detect crime, to protect public funds, or in other ways as permitted by law.
By signing the application form, you agree to the processing of sensitive personal data, (as described above), in accordance with our registration as a Data Controller with the Information Commissioner’s Office.



Section 6: Declaration
	I declare that to the best of my knowledge and belief that the information given herein is correct and complete.  I understand that Pet Blood Bank UK reserves the right to withdraw any offer of employment or to terminate employment already commenced if the information provided to Pet Blood Bank UK is inaccurate or misleading in any way.  Any job offer is conditional upon receipt of satisfactory references and, if required by Pet Blood Bank UK, any medical reports or disclosure check.

	Signed: 
	Date: 



Please email your completed application form to carolyn.hughes@squarepeghr.co.uk 
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